BIG MEETING ABSTRACT SUBMISSIONS GUIDELINES

1. ABSTRACTS MUST BE SUBMITTED IN THE TIMESCALE ALLOWED.
· SUBMISSION START DATE  9TH JANUARY 2017
· [bookmark: _GoBack]CLOSING DATE :  22ND FEB 2017 (CLOSE OF BUSINESS)

2. ALL ABSTRACTS MUST BE SUBMITTED ON LINE USING THE ON LINE TEMPLATE.

3. THE TEXT OF AN ABSTRACT SUBMISSION MUST NOT EXCEED 250 WORDS 
(EXCL. TITLE, AUTORS AND INSTITUTE). REFERENCES ARE NOT ALLOWED.

4. AUTHORS MAY ONLY INCLUDE A MAX OF 2 GRAPHS OR FIGURES.

5. THE TITLE OF THE ABSTRACT SHOULD BE TYPED IN TITLE CASE (I.E. THE FIRST LETTER OF EACH WORD SHOULD BE CAPPED) THERE SHOULD BE NO FULL STOPS.

6. MAX LENGTH OF AN ABSTRACT SHOULD BE ONE SIDE OF AN A4 SHEET. PLEASE USE TIMES NEW ROMAN, FONT SIZE 12, SINGLE SPACING.

7. THE AUTHORS NAME SHOULD ONLY INCLUDE INITIALS AND SURNAME AND SHOULD BE LISTED UNDER TITLE (E.G.J.SMITH)

8. THE ADDRESS SHOULD BE LISTED NEXT (DEPARTMENT, HOSPITAL/INSTITUTION, TOWN, COUNTY.

9. THE FOLLOWING SUB HEADINGS SHOULD BE COMPLETED
· INTRODUCTION/ AIM/ METHOD/ RESULTS/ CONCLUSIONS

10. THE DECISION IN RELATION TO THE FINAL CATEGORISATION (ORAL OR POSTER) RESTS SOLELY WITH THE REVIEWING PANEL.

11. ALL AUTHORS WILL BE INFORMED OF THE STATUS OF THEIR SUBMISSIONS AT LEAST 3 WEEKS PRIOR TO THE MEETING.

12. THERE WILL NOT BE A CHARGE FOR ABSTRACT SUBMISSIONS. AUTHORS MAY SUBMIT MORE THAN ONE ENTRY.

13. ALLPRESENTING AUTHORS MUST REGISTER FOR THE MEETING.

14. ALL SUBMISSIONS WILL BE ACKNOWLEDGED AUTOMATICALLY BY THE ON LINE SYSTEM. THE RECEIPT REFERENCE SHOULD BE FOR ANY QUERY .

15. THERE IS A SPONSORED PRIZE FUND FOR THE BEST SUBMISSIONS (ORAL & POSTER). AUTHORS MUST BE PRESENT TO ACCEPT THEIR AWARD.                         
·                               
